
Harston Parish Council Grant Awarding Policy and Application 
Form 

1. Introduction 

Harston Parish Council is committed to supporting local organisations and initiatives 
that contribute positively to the well-being, development, and community spirit within 
the parish.  

This policy sets out the procedure and criteria for awarding grants to eligible groups that 
demonstrate a clear need for financial assistance to benefit the residents of Harston 
through: 

• Providing services 
• Enhancing quality of life 
• Improving recreational or sporting opportunities 
• Protecting or enhancing the local environment 
• Promoting Harston in a positive way 

2. Eligibility Criteria 

To be considered for a grant, organisations must meet the following requirements: 

• Be a registered charity, community group, not-for-profit organisation, or other 
community-based body focused on benefiting Harston residents. 

• Deliver a project or initiative that directly benefits the Harston community. 
• Clearly demonstrate how the grant funding will be used. 
• The application must not be for individual or personal benefit and not for 

projects intended to promote political or religious beliefs. However, funding may 
be considered for projects led by religious organisations where the activity 
provides a clear and inclusive benefit to the wider community. 

3. Grant Funding 

Harston Parish Council allocates a dedicated grant budget each financial year. The 
Council retains the right to award full or partial funding, depending on the application’s 
merit and the availability of funds. 

4. Application Process 

Grant applications must follow the procedure below: 

1. Step 1: Applicants must complete a Grant Application Form, available from the 
Parish Council website or office. Supporting documentation such as a project 
plan, a breakdown of costs, and recent financial records should be 
included.(The grant application only relates to the financial year the grant 
application is made. If an application if required for a further year an additional 
application will have to be made) 



• Step 2: Applications must be submitted at least 7 days before a scheduled 
parish council meeting to be considered. 

• Step 3: The Council will review each application against the eligibility and 
assessment criteria, and consider its potential benefit to the community. 

• Step 4: Applicants will be informed of the outcome following the meeting. 
Successful grants will be issued via cheque or bank transfer. 

5. Assessment Criteria 

Grant applications will be assessed using the following considerations: 

• Community Impact: How the project will positively affect Harston residents. 
• Sustainability: Whether the initiative offers lasting benefits to the community. 
• Feasibility: The project’s practicality and the organisation’s ability to deliver it 

successfully. 
• Innovation and Engagement: Creativity of the project and its capacity to involve 

and connect with the wider community. 

6. Grant Payments 

Once approved, grants will be paid either in full or in phased payments, depending on 
the size and scope of the project. Payment will be made by cheque or bank transfer as 
appropriate. 

7. Appeals 

If an applicant feels a grant decision was unfair, they may appeal in writing within 10 
working days of receiving the outcome. Appeals will be considered by the Parish 
Council and a response provided in due course. 

8. Policy Review 

This policy will be reviewed every two years to ensure it remains relevant and aligned 
with community needs and council objectives. 

 

Approved: 4th September 2025 
Next Review: 2027 
 

 
 
 
 
 
 
 
 
 



 
 

 
APPLICATION FOR GRANTS AND DONATIONS   

 
 

Name of Organisation:    

Contact Details    

Name:    

Tel No:    

Position in Organisation:    

Address:     
  
  

Purpose for which 
grant/donation is 
required. (Please give as 
much detail about the 
project as possible and 
use a separate sheet if 
required)  

  
   
  
  
  
  

Total Cost of the Project  
(if applicable)  

£  

Amount of Grant 
Aid/Donation applied for  

£  
  

How will the 
Grant/Donation be 
spent? (Please give 
costing details)  

  
   
  

Who will benefit, and 
how will they benefit from 
the Project? 

 



Please give details of any other Grant Applications that have been 
applied for in relation to this project. 

Applied to  Date of Application  Amount 
£  

      

      

      

      

      

      

  
DECLARATION  

  
2. We have read the assessment criteria for making Grant/Donations to 

Organisations.  
  

3. We have provided a copy of the most recent Annual Accounts (if requested)  
  

4. We have provided a copy of our most recent bank statement (if requested)  
  

5. We agree to provide copies to the Parish Council of all receipts for transactions 
that have been made with the Grant/Donation (if requested) 
  

6. In any publicity that is given to our project, we agree to acknowledge the 
contribution that has been made by Harston Parish Council.  
 

 
Signed on behalf of __________________________________ (The Organisation)  
 
Name: _____________________________________ 

  
Date __________  

  
   
 When completed, please return this form to:-  
  
Mrs Jessica Harding – clerk@harstonparishcouncil.gov.uk  
 
 

mailto:clerk@harstonparishcouncil.gov.uk
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